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MNOJIUTUKA

00padoTku nepcoHaabHbIX JaHHBIX B MBOY «Maiiprynckas CLI Nel um.A.A.bucyiaranoBay»

1. O01ue MOJI0KEeHU

1.1. Hacrosmas nonutrka o0paboTku nepcoHainbHbix JaHHBIX MBOY «Maiiprynckas
CIHI Nel wum.A.A.bucynranoBa» (nanee — Ilonmutuka) omnpenenser weiaun o00padbOTKU
NEePCOHAJIBHBIX JIAHHBIX, KATETOPUU U IepeueHb 00padaThIBaeMbIX MEPCOHAIBHBIX JAHHBIX,
KaTeropuu CyObEKTOB, MIEPCOHATBHBIC TAHHBIE KOTOPHIX 00padaThIBAIOTCSA, CIIOCOOBI, CPOKH
ux 00pabOTKM U XpaHEHUs, IOPAJOK YHUUTOXKEHUS IEPCOHAIBHBIX JAHHBIX MPHU TOCTUKEHUU
uene ux oO0pabOTKM WM MpU HACTYIUIEHHHM HHBIX 3aKOHHBIX oOcHOBaHui B MBOY
«Maiiprynckast CI Nel um.A.A.bucynranoBa» (nanee — Illlkona).

1.2. JlokanbHble HOPMATHUBHBIE AKTHI U WHBIE JOKYMEHTHI, perilaMeHTUpYyloIue oopaboTKy
NepcoHANIbHBIX NaHHBIX B [1Ikome, pa3padarbiBatoTcs ¢ ydeToM nonoxkenuid [lomutuku.

1.3. J[eiicrBue Ilonutuku pacnpocTpaHsieTcss Ha NepcoHalbHble JaHHbIe, KoTopble lkona
o0pabaTbIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOIb30BaHUs CPEJICTB AaBTOMATHU3ALIMH.

1.4. B IloaMTHKe HCNOJIB3YIOTCA CJIe1YIOIMe NOHATHUS

e TEPCOHAJBHBIC NaHHBIE — JTF00ast MHPOPMAIIUs, OTHOCSIIIASCS TPSIMO U KOCBEHHO K
OTIpeIeIEHHOMY MJTU oTpeensieMoMy pu3ndeckoMy Uiy (CyObEeKTY MepCOHATbHBIX
JTAaHHBIX);

e TEPCOHAJBHBIC IAaHHBIC, Pa3pEUICHHbIE CYOBEKTOM IIEPCOHAIBHBIX MTaHHBIX IS
pacmnpocTpaHeHHs], — IEPCOHANbHBIE JaHHbBIE, IOCTYI HEOTPaHUYSHHOTO KpyTa JIUII K
KOTOPBIM MPEIOCTABIICH CYObEKTOM ITEPCOHATBHBIX JJAHHBIX ITYTEM JIa4X COTIIacus Ha
00paboOTKy MEepPCOHANBHBIX JaHHBIX, Pa3PEUICHHBIX CYOBEKTOM MEpPCOHATBHBIX
JMAHHBIX I PAacIpOCTpaHEHHsT B TMOPSAKE, MpeaycMoTpeHHOM denepaibHbIM
3aKk0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e oOIepaTop NepcoHANbHBIX HaHHBIX (omepartop) — lllkona — ropuamyeckoe JHIIO,
CaMOCTOSITENILHO WJIM COBMECTHO C JPYTMMH JIMIAMU OpraHu3yoomee u (Win)
ocyllecTBIstoNee O0OpadOTKY TMEpPCOHANbHBIX JIaHHBIX, OINpeAeNsioniee Leau
00pabOTKM MEePCOHANBHBIX JAaHHBIX, COCTaB MEPCOHATBHBIX TAHHBIX, MOJJIEKAITIX
00paboTke, IelcTBUS (OMepaIyu), COBepIIaeMble C MEPCOHATHHBIMH TAHHBIMU;

e 00paboTka MEepCOHANBHBIX HAaHHBIX — JCHCTBHE (Omepaiusi) WIA COBOKYIHOCTb
neiicTBuil (omepauuil) ¢ MEpPCOHAIBHBIMU JAHHBIMH C HUCIOJb30BaHUEM U 0e€3
MCIIONIb30BaHUs CPEICTB aBTOMATU3AIINU, BKIIOYast cOOp, 3aMMKCh, CUCTEMATH3AIUIO,
HaKOIUIEHWEe, XpaHeHHWe, YTOYHeHHe (OOHOBJIEHWE, HW3MEHEHHUE), M3BJICUCHHE,
UCTONb30BaHUe, Tepenady  (pacmpocTpaHEeHHE, MpPeJOoCTaBlIeHHe,  JIOCTYI),
obe3nnunBaHue, OJIOKUpOBaHUE, YIAICHUE, YHUUTOKCHHCE,



e aBTOMATHU3MPOBaHHAs 00PaOOTKa MEPCOHATBHBIX JaHHBIX — 00pa0OTKA MEPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJCTB BBIYUCIUTEILHON TEXHUKHY;
pacrpocTpaHeHHE MTEPCOHAIBHBIX TaHHBIX — JICHCTBUS, HAIIPaBJICHHBIC Ha PACKPBITHE
HepCOHATILHBIX TaHHBIX HEOIPEICICHHOMY KPYTY JIUII;
e TMPEIOCTaBJICHUE MEPCOHAIBHBIX TaHHBIX — ICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEICICHHOMY JIUILY WIH ONPEICICHHOMY KPYTY JIHII;

o OJOKHMpOBaHHE MEPCOHATBHBIX IAHHBIX — BPEMEHHOE MpeKpalieHue 00paboTKu
MIEPCOHAIBHBIX JAHHBIX (32 MCKIIIOUYEHUEM CIydaeB, eclii o0paboTka HeoOXoauma
JUTSl YTOYHEHHS TIEPCOHATIBHBIX JTAHHBIX );

e YHHUYTOXXCHUE IIEPCOHAINBHBIX JAHHBIX — JEUCTBHs, B PE3YJbTAaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM BOCCTAHOBHTH COJCP)KAHHE MEPCOHAILHBIX JAHHBIX B
UH(POPMALIMOHHON CHCTEME MEPCOHATBHBIX JaHHBIX U (WIK) B Pe3yJIbTaTe KOTOPHIX
YHHUYTOXKAFOTCS MaTePHAIbHBIC HOCUTEIH MIEPCOHATBHBIX TaHHBIX;

e 00e3nuunBaHue NEpCOHAJIBHBIX HOAaHHBIX — HeﬁCTBHﬂ, B PC3YJIbTAaTC KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS JIOMOJHUTEILHON HH()OpMALIUH
ONnpeaACIMTG MNPHUHAJIC)KHOCTh TIIEPCOHAJIBHBIX OAHHBIX KOHKPETHOMY CY6"I>CKTy
NePCOHATBHBIX JTAaHHBIX;

(] I/IH(l)OpMaLII/IOHHaFI CHUCTCMA MCPCOHAIBHBIX TAHHBIX — COBOKYITHOCTb COACPKAIIUXCA
B 0a3ax JaHHBIX TMEPCOHAJBHBIX IaHHBIX M OOECHEYMBAIOIIMX HX 00pabOTKy
MH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHUX CPEJICTB;

e TpaHCIpaHWYHAas Iepefadya IMEePCOHANbHBIX JaHHBIX — IMepejavya MEePCOHATbHBIX
JTAHHBIX HAa TEPPUTOPHIO HHOCTPAHHOI'O FOCYJapCTBA OPraHy BJIaCTH MHOCTPAHHOTO
rOCylapcTBa, HHOCTPAHHOMY  (PM3MYCCKOMY  JIMIly HJIH  HHOCTPAHHOMY
IOPUIMYECKOMY JIHILY.

1.5. llIkoJia KaK onepaTop NepcoHAJbHbIX JaHHBIX 00s13aHAa:

1.5.1. CobGnronath KOHPUACHITMAIBHOCTD NTEPCOHAIBHBIX IAHHBIX, 8 HIMECHHO HE

pacnpocTpaHsaTh IMEepPCOHATBHBIC NaHHBIC U HE TIepeIaBaTh UX TPETHUM JIMIIaM 0e3 coriacus

CyObeKTa MepCOHAIBHBIX JTAHHBIX WM €r0 3aKOHHOTO MPECTABUTEIS, €CITH HHOE HE

IIPEYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MTPEJICTABUTEISIM
BO3MOXKHOCTbh 03HAKOMJICHHS C IOKYMEHTaMM U MaTepHUaiaMi, COAEPKallMMU UX
NepCOHATbHEIE TaHHBIE, €CIIM MHOE HE TIPETYCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM MEePCOHAIBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
IOPHINYECKUE TIOCIIEICTBUS 0TKa3a MPEI0CTaBUTh NIEPCOHATBHBIC TaHHEIE.

1.5.4. brokupoBaTh UM yIaISATh HEMPAaBOMEPHO 00pabaThiBaeMble, HETOUHBIE IIEPCOHAIbHBIE
JaHHbIE TU00 00ecTIeuynTh UX OJIOKUPOBAHUE WIIN YJAJICHUE.

1.5.6. Ilpexpatuth 00pabOTKY U YHUUTOXKUTH WM 00€3IMYUTh EPCOHANbHbIE JaHHbIE 100
o0ecreunTh MpeKpamieHne 00padoTKH U YHHUTOKESHHUE WIIH 00€3TMYMBaHIE TIEPCOHATBHBIX
JAHHBIX TPU TOCTUKEHUU 1IeTTN UX 00pabOTKH.

1.5.7. Ilpexpatuth 00pabOTKy NEPCOHAIBHBIX JaHHBIX WM 00E€CTIEUUTDH MPEKPAIICHUE
00pabOTKM MEPCOHAIBHBIX IAaHHBIX B CITy4yae OT3bIBA CYyOBEKTOM MEPCOHAIBHBIX TaHHBIX
coryiacusi Ha 00pabOTKY €ro MepCOHANBHBIX JaHHBIX, €CIIM MHOE HE TPEIYyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAOIPUOOpETATENIEM UITH ITOPYYUTEIEM, IO KOTOPOMY
SBIISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX, MM WHBIM coriiameHueM Mexy Llkonoit u
CyObEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.8.IlpuarmaTh Mepbl, HEOOXOIUMBIE M JIOCTATOYHBIE JIsi OOECIICUCHUs BBITOJHECHUS
00513aHHOCTEH, MPEAYCMOTPEHHBIX ~ 3aKOHOM U TIPUHSATBIMH B COOTBETCTBHM C HHUM
HOPMAaTUBHBIMHU MMPABOBBIMU aKTaMHU.



1.6. lIkona Bopase:

1.6.1. CamocTosTenpbHO OMPEEATh COCTAB U IEPEUCHb MEP, HEOOXOIUMBIX U JOCTATOYHBIX JIJIS
o0ecrieyeHns BBIOIHEHHS 0053aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMH B
COOTBETCTBUHU C HUM HOPMATHUBHBIMH ITPABOBBIMHU aKTaMH, €CJIM HHOE HE MPETYCMOTPEHO
3aKOHOJIATEIILCTBOM O TIEPCOHANLHBIX JTAHHBIX.

1.6.2. Hcnonbp3oBaTh IMepcoHalbHbIE JAaHHBIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX 0€3 MX
coryiacus B CiIy4asiX, IpelyCMOTPEHHBIX 3aKOHOATEITLCTBOM.
1.6.3. TIpenocTaBisTh epcoHaIbHbIE TaHHbIE CYyOBEKTOB MIEPCOHATBHBIX TAHHBIX TPETHUM
JUIaM B CITy4asiX, PeIyCMOTPEHHBIX 3aKOHOATEITLCTBOM.
1.6.4. ITopyunTh 00pabOTKY NEPCOHATBLHBIX JIAHHBIX IPYTOMY JIMITY C COTJIACHs CyOBhEeKTa
MEePCOHATBHBIX JaHHBIX, €CIIM UHOE HE MPEAYCMOTPEHO (heepaabHbIM 3aKOHOM, HA OCHOBAHHH
3aKJIF0YaeMOro ¢ 3TUM JIMIOM JIoroBopa. JIuio, ocymiecTpistoniee 00paboTKy MepcoHaTbHBIX
JaHHBIX 10 opy4eHuto [Ikobl, 0053aH0 cOOMIOIATH MPUHILIMIIBL U IPaBUIIa 00pabOTKH
MEPCOHAIBHBIX JaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, COOII0IaTh KOH(PUACHIUATBHOCTh
MEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOAMMBIE MEPBI, HAPABJICHHBIC HA 00ECIICYCHUE
BBITIOJTHEHUS 00513aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM

1.7. PaGoTHMKM, cOBepHICHHOJIETHHE Y4alluecsi, POAUTENH HeCOBEPIIEHHOJETHUX
y4aluxcs, MHbIe CyObeKThl NePCOHAIbHBIX IAHHBIX (AaJiee - CyObeKThl NePCOHATbHBIX
JAHHBIX) 00513aHbI:

1.7.1. B ciy4asix, mpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeAocTaBisATh [lIkome
JIOCTOBEPHBIC MIEPCOHATILHBIC JaHHBIC.

1.7.2. Tlpu n3MeHeHUH MepCOHATIBHBIX JaHHBIX, OOHAPYKEHUU OIIMOOK UM HETOYHOCTEH B
HUX HE3aMeUIMTEIbHO coo0mmatk 00 aToM Illkose.

1.8. Cy0beKThI NepCOHAIBHBIX JaHHBIX BIIPaBe:

1.8.11Tony4ats nHOpPMAIUIO, KACAIOLIYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX TaHHBIX, KPOME
CJIy4aeB, KOT/ia TaKOW JIOCTYI OrpaHuueH (enepaibHbIMU 3aKOHAMU.
1.8.2. Tpe6oBatb ot LIIKOIBI YTOYHUTH IEPCOHANBHBIE JaHHBIE, OJOKMPOBATH UX MU
YHUYTOXXHUTH, €CIIH MIEPCOHATILHBIE TAHHBIE SIBIISTIOTCS] HETTOJTHBIMH, YCTAPEBIIUMH,
HETOYHBIMU, HE3aKOHHO MOJYY€HHBIMHU UJIH HE SIBJISIOTCS HEOOXOAUMBIMHU JIJIs1 3asiBIICHHOM
eI o0paboTKH.
1.8.3. JlonoiaHUTh epcoHalIbHbIE JTaHHBIE OLIEHOYHOT0 XapaKTepa 3asBICHUEM, BbIPAXKAIOIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. O6xanoBate aelcTBus win 6e3aericTBre 11Ikobl B yOJTHOMOUEHHOM OpraHe Mo 3aIluTe
npaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WIH B CyZeOHOM MOPSI/IKE.

1.9. IIpaBoBbIe 0CHOBaHUSI 00PAOOTKH NEPCOHAJBHBIX JAHHbBIX

1. HpaBOBBIMI/I OCHOBAaHHUSIMH 06pa60TKI/I NEPCOHANIBHBIX NAHHBIX B IIIxoine ABASIOTCS YCTaB n
HOPMATHUBHBIC IPAaBOBBIC AKTBI, MJIA HUCIIOJHEHUA KOTOPBIX U B COOTBECTCTBUH C KOTOPBIMU [Ikona
OCYLICCTBIIACT o6pa60TI<y MNEPCOHAIBHBIX NAHHBIX, B TOM YHCJIC:

e TpynoBoil KOAEKC, NHbIE HOPMATHUBHBIE MPABOBBIE AKTHI, COJECPIKAIINE HOPMBI
TPYZAOBOI'O IIpaBa;

e bromkeTHBIN KOJEKC;

o Hanoroseii KozeKc;

o ['paxxmaHckuil KOHEKC;

e CeMelHBIN KOACKC;



e @enepanpHblii 3akoH oT 29.12.2012 Ne 273-®3 «O06 oOpa3zoBaHuM B
Poccuiickoit @enepaunn» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE
IIPaBOBBIE AKTHI

e COLHAIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickor Denepannu;

e 3aKOHOJATENLCTBO B cdepe OE30MacHOCTH, B TOM YHCIIE aHTUTEPPO-
pHCTH‘lCCKOﬁ 3allUIIICHHOCTH.

2. TIpaBOBBEIMU OCHOBaHUSMHU OOpaOOTKH MEPCOHATBHBIX JaHHBIX B llIkoie Takke SBISIOTCS
JIOTOBOPHI C (PU3UYECKUMH JIMIIaMH, 3asBJICHUS (COTJIACHsI, TOBEPCHHOCTH) YYAIIUXCS H
poauTeneld (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOJICTHUX YYaIllUXCs, COIJIacHs Ha
00paboTKy MepCOHANBHBIX JaHHBIX.

3. llesin 00padOTKHU MEPCOHATBbHBIX JAHHBIX, HX KATETOPUH U NepevYeHb, KATerOpuu
cy0beKTOB, NEPCOHATBbHBIE IAHHbIE KOTOPHIX 00pa0daThIBAIOTCH, CIIOCO0ObI, CPOKH
HX 00pa0OTKHU M XpPaHEHH S, MOPS/I0K YHHYTOKEHHUS MEPCOHAIBHBIX TAHHbBIX

1. Hdean oOpabdoTku: opraHu3zamusi 00pa3oBaTebHOH JeSATEJbHOCTH MO 00pPa30BaTeJbLHBIM
NporpaMMaM Ha4ajJbHOro o0IIero, OCHOBHOIO O0IIero W CcpeaHero o01mero oo0pa3oBaHus,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHayibHBIC TAaHHBIC CrennaabHbIe
JTAHHBIX JIAHHbBIC
[Tepeuenn e (amMuIus, UMs, OTYECTRBO; Csenenu 510
JTAHHBIX e TIIOJ; COCTOSTHHH

e TPaXIAHCTBO; 3JI0POBbS

e JIaTa M MECTO POXKACHUS;

e wu3oOpaxkenue (pororpadus, BUACO),

e TIIaCIOPTHHIC JaHHBIC,

e aJ|pec perucTpalyy Mo MecTy )KUTEIbCTBA;

e ajpec (paKTUYECKOTo MPOXKUBAHMS;

o KOHTAaKTHbIE JaHHBIC;

e WHJMBHJyaJbHbII HOMEp HAIOTOIIATEIbIINKA,;

e CTPaxOBOI HOMEp WHIAMBHYaTHHOTO JIMIIEBOTO CUETA
(CHUIIC);

e CBeJEHHUA 00 ycIieBaeMOCTH 00y4aroLIerocs u Apyrue
CBeJIeHUs], 00pa3yroluecs B Mpolecce peann3aluu
00pa30BaTeNbHOM POrpaMMBl;

e MHBIEC IEPCOHAIbHbIEC JaHHbIE, IPEAOCTABIsEMbIE
(bU3NIECKUMU JIHIIaAMHU, HEOOXOIUMBIE JUIS 3aKITFOUSHHSI
U MCIIOJIHEHUS JI0OTOBOPOB, UCTIOJHEHUSI HOPM
3aKOHO/IaTENbCTBA B c(hepe oOpa3oBaHUs

Kareropun OOyuaromiuecs, UX POAUTENHN (3aKOHHBIC MTPECTABUTEIIN )

CyOBEKTOB

Crioco0Obl ABTOMAaTU3MpOBaHHAast 00paboOTKa U 0€3 CPECTB aBTOMATH3AIIMH, B TOM YHUCIIC:
00paboTKH

e TOJy4YEHHE NePCOHATBHBIX JaHHBIX B YCTHOM U MMCbMEHHOM hopMme
HEMOCPEICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;

e BHECEHMs IEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKOTbI.




Cpoxku B teuenue cpoka peanuzanuu o0pazoBaTeIbHOM MPOrpaMMbl
00paboTku
Cpoku B TeueHue cpoka, yCTaHOBICHHOIO HOMEHKJIATYpPOW A€l B 3aBUCHUMOCTH OT TUIIA
XpaHEHUs JOKYMEHTa, B KOTOPOM COJEPKaTCs IIEPCOHAIIbHBIE JaHHBIE
[Topsmox B cootBerctBum ¢ IlopsinkoM yHMUYTOXKEHHS M OOE3THMYMBAHUS MEPCOHATBHBIX
YHAYTOKeHUA | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS IIEPCOHAIBHBIX JaHHBIX

2. lleabp o0paGoTKU: BBINOJHeHHs] (YHKUHMHA W TOJHOMOYMI padoTonaresii B TPYA0OBBIX

OTHOLICHUSAX, B TOM YHUCJIC 00s13aHHOCTEl 0 OXpaHe Tpyaa

Kareropuu
JAHHBIX

HCpCOHaJ'IBHBIe JaHHBIC

CoenuanbHble
MEePCOHATILHBIC
JTAaHHBIE




Ilepeuenn
JAHHBIX

e (amuHs, UMsi, OTIECTBO; Caenenus o
e TION; COCTOSTHUM
e TPaXIAHCTBO; 3JI0POBbSI

e JlaTa M MECTO POXKICHUS;

o m300paxenue (pororpadus);

e TIACMOPTHBIC JAHHBIE,

e QJIpEC PETUCTPAIIMH 10 MECTY JKUTEIIbCTBA;

e azpec (PaKTHUECKOTO MPOKUBAHWS,

e KOHTAaKTHbBIC JAaHHBIE,

e HMHJAMBHYaJbHBII HOMEP HAJIOTOIIATEbIIUKA;

e CTpPaxoOBOM HOMEP MHIAUBUAYAIBHOIO JTUIEBOTO CUETa
(CHUJIC);

e CcBeJleHUs 00 00pa30oBaHUM, KBATH(PHUKAIUH,
poheCCHOHATLHON TIOJITOTOBKE U MOBBIIIICHUN
KBaJIM(pUKaINH;

e CEMEIHOE MOJIOKECHUE, HATMYUE ACTEH, POJICTBEHHBIC
CBSI3U;

e CBEJICHHUS O TPYJIOBOU JICATEIHHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHUH, HarpaxaeHun U (1)
JTUCIUIUIMHAPHBIX B3bICKAHMIA,

e JIaHHBIC O PETUCTpaLIUU Opaka;

e CBEJICHUS O BOMHCKOM Y4ETE;

e CBeleHU 00 MHBATUIHOCTY;

e CBelEHHUS 00 yJep)KaHUU aJTMMEHTOB;

e CBEACHHUA O JOXOJIE C MPEbIAYIIEro MecTa paboThl;

e WHBIC NICPCOHAIBHBIC JAHHBIC, ITPEIOCTABISICMBIC
paboOTHUKAaMU B COOTBETCTBUU C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHOIATEIILCTBA

Kareropun
CyOBEKTOB

PaboTHMKM, KaHAUAATHI HA PabOTY (COUCKATENH)

CriocoOsr
00paboTku

ABTOMaTI/BI/IpOBaHHaH 06pa60TKa u 6e3 CpCACTB aBTOMAaTU3allu, B TOM YUCJIC:

e TIOJy4YEHHE MEPCOHAIbHBIX JTAHHBIX B YCTHOM M NMUCbMEHHOU (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANBHBIX IaHHBIX;

e BHECEHMS  MEpPCOHAIBHBIX  JAaHHBIX B  JKYpPHQJIbl, pPEECTppl U
MH(OPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI I1IkoubI

Cpoku
00paboTKH

B TeueHue CpOKa HeﬁCTBHH TPYyAOBOI'0O 1OT0OBOpA. I[J'IH KaHIUAaTOB — B TCUCHUC CPOKa,
H€06XOI[I/IMOFO AJid paCCMOTPCHUA KaHAUAATYPBI U 3aKIIIOYCHHA TPYJOBOI'0 JOroBopa

Cpoku

B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATypoOH A€l B 3aBHCHUMOCTH OT THUINA

XpaHCHUsA

JOKYMEHTA, B KOTOPOM COJIep>KaTCsl IEpCOHANIbHBIE JAaHHBIE, B TOM YHCIIE B COCTaBe
JAYHBIX 1ei1 — 50 ner

ITopsnok
YHUUTOXKECHHUS

B cootBeTcTBHM C HOpSI)IKOM YHUUTOXCHUA U 00e31uYBaHuUs MEPCOHAJIBHBIX
JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THITA HOCHUTEIISA NEPCOHATTBHBIX TaHHBIX

3.  Heasn

o0paboTku: peanu3alusi  IPaKIAHCKO-TIPABOBBIX  /0I0OBOPOB,  CTOPOHOI,

BbIroionpuodperareeM UK MoJy4aTeseM KOTopbIx sBiasercs [llkona




Kareropuu

[TepcoHanbHbIC JTaHHBIE

JTAHHBIX
I[lepeuens o (amumnus, UM, OTYECTBO;
JTAHHBIX e [ACIOPTHHIC JaHHBIC;
e azpec peructpauuu 1 (Win) GakTUIeCKOro MPOKUBAHUS;
e KOHTaKTHBIE JaHHBIC,
e WHIMBHyaIbHBI HOMEP HAJIOTOIIATEIbIIHNKA;
e HOMEp PacueTHOTO CYETa;
e HOMep OAaHKOBCKOW KapThl;
e UHBIC IEPCOHAIBHBIC JAHHBIC, TPEJOCTABISIEMbIE (PU3NUIECKIMU JTHLIAMH,
HE00XOIMMBIE JIJIs1 3aKIIOUCHHS U HCTIOJIHEHHST IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOpa
CyOBEKTOB
Crioco0b1 ABTOMaTU3UpOBaHHas 00paboTKa 1 0€3 CpesICTB aBTOMATU3ALUH, B TOM YHUCJIE:
00paboTKH
e TIOJIyYEHHE MIEPCOHAIBHBIX JAHHBIX B YCTHON U MUCHMEHHOM (opme
HETIOCPECTBEHHO OT CyOBhEKTOB MEPCOHATBHBIX IaHHBIX;
e BHECEHU NEPCOHAIBHBIX JJaHHBIX B )KYPHAIIbI, PEECTPHI U
MH(POPMALMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKoITbI
Cpoku B Teuenne cpoka, HEOOXOMMOTO /sl HICTIOIHEHUS 3aKJIFOUEHHOTO JIOT0BOpa
00paboTKH
Cpoku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeJ B 3aBUCHMOCTH OT THIA
XpaHEeHHs JIOKYyMEHTa, B KOTOPOM COZEPIKaTCs IEPCOHATIbHBIC TaHHbIE
IMopsnok B cootBerctBuM ¢ IlopsakoM yHHYTOXXKEHUS M 00€3IMUMBAHMS MEPCOHAIBHBIX
YHUUTOKEHMs | JaHHBIX LIIK0JIBI B 3aBUCUMOCTH OT TUIIAa HOCUTEJIS NEPCOHATIBHBIX JAHHBIX

4. Heab o0padoTku: odecneyeHne 0€30MaCHOCTH

Kareropun [IepconasibHbBIE TaHHBIE
JTAHHBIX
[Iepeuens o (pamMumnms, UMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIE JIAHHBIC;
e ajpec peructpanuu 1 (W) GaKkTUIECKOTO MPOKUBAHHS;
e KOHTAKTHBIC JAHHBIC
Kareropun ITocerurenu Lxomsl
CyOBEKTOB
Crioco0bl ABTOMaTU3MpOBaHHast 00paboTKa 1 6€3 CPeACTB aBTOMATH3aIlU1, B TOM YHUCIIE:
00paboTKH
e TIOJIyY€HHE MEPCOHABHBIX JAHHBIX B YCTHON U MUCBMEHHOM opme
HEINOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JTaHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX JAaHHBIX B )KypHaJIbl, PEECTPHI U
MH(pOpPMalLlMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKobI
Cpoxku B Tedenue neprnona Haxox1eHUs oceTuTens Ha Tepputopur [kosst

00paboTKH




Cpoxku B Tedenune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOW J€Nl B 3aBUCUMOCTH OT THIa
XpaHCHHUA AOKYMCHTA, B KOTOPOM COACPIKATCA NCPCOHAJIIBHBIC JaHHBIC, B TOM YUCJIC MUHUMYM
30 qHEl B OTHOIICHWH 3aMKMCeil KaMep BUICOHAOIIIOICHHS

HOpﬂI[OK B cootBeTcTBHM C HOpH,Z[KOM YHHYTOXCHUSA U 00e3IMYrBaHNs IEPCOHATTbHBIX
YHUYTOXKCHUSA JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS IEPCOHATIBbHBIX TaHHBIX

4. YcaoBusi 00padOTKH MEPCOHATBHBIX JAHHBIX

1.11Ixona ocymiecTBisieT cO0p, 3aMnCh, CHCTEMAaTH3aLUIO0, HAKOIUIEHHE, XPaHeHNE, YTOUHCHNE
(oOHOBIIEHUE, N3MEHEHHE), N3BIICUCHHE, UCTIONIB30BaHuUE, NIepeaayy (pacupocTpaHeHue,
IpeoCTaBIeHNe, IOCTYH), 00e3TNYMBaHNE, OJIOKUPOBAHKE, yIAJICHHE M YHUYTOKCHNE
NEPCOHATIBHBIX TAHHBIX B COOTBCTCTBHUU C 3aKOHOAATCIILCTBOM O NCPCOHAJIbHBIX JaHHBIX U
JIOKAJIIbHBIMU HOPMAaTHUBHBIMU akTaMu LIIKoIbI.

2. Bce nepconanpabie nanHbie [1Ikomna momyyaer oT cyObeKTa NepCOHANBHBIX JaHHBIX, 4 B
CITyJasix, Korja CyObeKT MePCOHAIBHBIX JaHHBIX HECOBEPIIICHHOJICTHHA, — OT €T0 POJUTEICH
(3aKOHHBIX MPEJICTABUTENICH ).

3.Ilomyyenne n 00pabOTKY MEPCOHAIBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM IEePCOHATBHBIX

JAHHBIX Ui pacrnpocTpanenus, [llkona ocyiiecTBiaseT ¢ cOOMOIEHUEM 3allpeTOB U YCIOBUH,
IPEyCMOTPEHHBIX 3aKOHOM.

4.1.111xos1a 00padaTbIiBaeT NEPCOHAJILHbIE JAHHbIE:

e 0€3 HCHOJIb30BaHU CpC€aACTB aBTOMATHU3allUuM;
e C HUCIIOJIB30BAHUCM CPCACTB aBTOMATHU3AallMH B IIpOorpaMMax n I/IH(i)OpMaIII/IOHHI)IX CUCTEMAX:

«1C: 3apmiara u kaapbe», «@I'MC Most mkonay, «NeKTPOHHBIA JHEBHUK», «BbHOIHOTEKaY,
«Tannamp».

XpaHeHHe MNEPCOHAJIbHBIX TAaHHBIX:

4.1. Illxona XpaHUT NEepCOHATbHBIE JaHHbIE B TEUEHUE CPOKA, HEOOXOAMMOIO JUIsl TOCTUKEHUS 1iesien
ux 00pabOTKH, a TOKYMEHTBI, COJIepKallie epcoHabHbIE TaHHbIE, — B TEUEHHUE CPOKA XPaHEHHUS
JIOKYMEHTOB, IIPEyCMOTPEHHOI'O HOMEHKIIATYpOH JIeJI, C Y4ETOM apXUBHBIX CPOKOB XPaHEHHUSI.

4.2. HepCOHaJ'IBHBIe JaHHBIC, SaQ)HKCHpOBaHHBIe Ha 6YM8.)KHLIX HOCHUTCIIAX, XPAHATCA B 3alIMPACMBIX
mKa(bax oo B 3alMMPACMBIX TOMCHICHUAX, JOCTYII K KOTOPBIM OrpaHHUYCH.

4.3. TlepconanpHbIC JaHHBIE, 00padaTHIBAEMbIE C HCITOJF30BAHHEM CPEJCTB aBTOMATHU3AIINH, XPAHSTCS
B TaKOM TOPSIJIKE U HA YCIOBUSAX, YTOOBI HCKIIOUUTH HEPAaBOMEPHBIM MITH CITyYalHbIM 10CTYIN K HUM,
YHUUYTOXXE€HUE, HW3MEHEHHue, OJOKMpOBaHUE, KONUPOBAaHUE, IPEJOCTABICHUE, PaCIpPOCTPaHEHUE

IIEPCOHAJIbHBIX JTaHHBIX, & TAK)KE WHbIC HENPABOMEPHBIC JIEUCTBHUS B OTHOLIECHUU NEPCOHAIBHBIX
JTAHHBIX.

4.4. JIuna, OTBETCTBEHHBIE 32 00pabOTKy MepcOHANbHBIX JaHHBIX B llIkoe, mpekpamaroT ux
00pabaTbIBaTh B CIEIYIONUX CIydYasx:

e JIOCTUTHYTHI IIeJIM 00paOOTKHU MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JEWCTBUS coriacus Ha 00pabOTKY NepCOHANIbHBIX JaHHBIX;
e OTO3BaHO corjlacue Ha 00padOTKY MEPCOHATBHBIX JaHHBIX;

e 00paboTKa NepCOHANbHBIX JJaHHBIX HETPABOMEPHA.

4.5. [lepenayua nepcoHaIbHBIX JAHHBIX:




4.6. llIxoma o6ecneynBaeT KOHGUIECHITNATLHOCTh MEPCOHATBHBIX TAHHBIX.
4.6.1. llIkona mepenaeT nMepcoHAIbHBIC JAHHBIC TPETHUM JIUIIAM B CIICTYIONTUX CITydasx:

e CyOBEKT MEepCOHANIbHBIX JIAHHBIX JIaJl COTJIaCHUEe Ha NIepe/iayy CBOUX JIaHHBIX;
e TmepedaTh JaHHble HEOOXOAMMO B COOTBETCTBHM C TPEOOBAHUAMU 3aKOHOJATEIbCTBA B
paMKax yCTaHOBJIEHHOW MPOLETYPHI.

4.6.2. lllkona HEe OCYIIECTBIISIET TPAHCTPAHUYHYIO [lepeiady epCOHATbHBIX TaHHbBIX.

5. AKTyaJII/I3aIlI/IH, HCIIPABJICHHE, YIAJICHUE H YHUUITOXKCHUC IEPCOHAJIBHBIX JTaHHBIX, OTBETHI HA
3alpoChI Cyﬁ'beKTOB NMEPCOHAJIBHBIX JaHHBIX

1.B ciIydac MnmpcaoCTaBJICHUS CY6’BGKTOM MNEPCOHAJIBHBIX JAHHBIX, €TI0 3aKOHHBIM IPCACTaBUTCIEM
(baKTOB O HCIIOJIHBIX, YCTApCBIIMNX, HCAOCTOBCPHLIX HWJIM HC3aKOHHO IMOJYYCHHBLIX IMNCPCOHAJIBHBIX
JaHHBIX IlIxona AKTYaJIU3UPYECT, UCIIPABJIACT, 6J'IOKI/IpyeT, YAQAIACT WK YHUUTOXACT UX U YBCAOMIIACT
0 CBOUX IIGfICTBPI?[X Cy6’beKTa IEPCOHANIBHBIX JAaHHBIX.

2.11pu noctmxenuu 1eneil 00pabOTKH MEPCOHANBHBIX JTAHHBIX, 4 TAKXKE B Cllydae OT3bIBa CYObEKTOM
MEPCOHANBHBIX JTAHHBIX COTJIacUsi Ha OOpaOOTKY MEPCOHANBHBIX JAHHBIX MEPCOHANBHBIE JaHHBIC
MOJJIKAT YHUUTOXKEHHIO, €CIIM MHOE HE IPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM, moJydaTesieM
(BBIrOIOTIPHOOpETATENEM) [10 KOTOPOMY SBIISIETCS CYOBEKT MEPCOHANBHBIX JaHHbBIX.

3. YHUYTOXKEHHE TOKYMEHTOB (HOCHUTEJNEH), CONEPKALUX MEPCOHANbHbIE JIaHHbIE, TPOU3BOJUTCS B
COOTBETCTBUM C IlopsakOoM YHMUTOXXEHHS M OO€3IMYMBaHMS NEPCOHANBHBIX NaHHBIX Illkombl B
3aBHCUMOCTH OT THMIIa HOCUTEJIS IEPCOHAIbHBIX JaHHBIX, B TOM YHCJE ITyTEM U3MENIbUCHUS LIpesepe,
CTUpaHus Wi (popMaTUPOBAHUSI SJIEKTPOHHOTO HOCUTEJIS.

4. Ilo 3ampocy cyObeKTa NEpCOHAJBHBIX JAHHBIX WJIM €ro 3akoHHOro mnpezacrasurens Illkona
coobmraer eMy uHpopMaIuo 00 00paboTKe MEPCOHANBHBIX JaHHBIX CyOBEKTa B CPOKH U B TIOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHO
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